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[TOJIOXXEHU S OB OBPABOTKE ITEPCOHAJIBHBIX JAHHBIX PABOTHUKOB

I. O6ume nonoKeHUs

1.1. Hactostuee ITonosxkenue no o6paboTke MepcoOHANBHBIX AaHHbIX (najee - [Tonoxenue)
Opranuzauun (MAJIOY LIPP —netckuit can « Ky6amak» r. baiimak pa3paGoTaHO B COOTBETCTBHH
¢ TpynoseiM kogexcoM Poceuiickoit ®eneparmu, Konctutynueit Poccuiickoit denepauny,
I'paxnanckum konekcom Poccuiickoit denepauun, GenepanbHbM 3ak0HOM «O06 uHopMau,
MH(POPMALIMOHHBIX TEXHOIOTHSX U O 3amuTe HHpopManumn», GeaepanbHbIM 3aK0HOM «O
NMepcoHabHBIX IaHHBIX», [IpaBuiaMn BHyTPeHHEro TpyaoBoro pacnopsaka MAJIOY LIPP —
nerckoro cana «Ky6amaky r. baitmak.

1.2. Lenn pa3pabotku [TonoxkeHus - onpeaeneHne nopsuka o0paboTKH NepCOHABbHBIX AaHHBIX
paGoTHHKOB OpraHu3aliu U HHBIX CyOBEKTOB MEPCOHANBHBIX JaHHbIX, IEPCOHATILHBIC JAHHBIC
KOTOPBIX MOUIEKAT 00paboTKe, Ha OCHOBAHUHU TOIHOMOUMIE OrepaTopa; 00eCeYeHHE 3alUThI
npaB 1 cBOOO/ YEIOBEKA U TPAKIAHNHA, B T.4. paboTHHKa Opranu3aiuu, npu o6paboTke ero
EPCOHABHBIX IAHHBIX, B TOM YHCJIE 3alMTEI [IPaB HA HEIPHKOCHOBEHHOCTh YaCTHOM JKU3HH,
JIMYHYIO U CEMENHYIO TalfHy, a TaK/Ke YCTaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHIL,
MMEIOIIHX JOCTYII K TIEPCOHALHBIM IaHHBIM, 32 HEBBINOJIHEHHE TPEOOBAHUH HOPM,
perynupyomux 00paboTKy ¥ 3alMTy NEPCOHAIBHBIX JIaHHBIX.

1.3. ITopsimok BBOJA B JelicTBUE U u3MeHeHus [lonoxenus.

1.3.1. Hacrosuee [TonoskeHHE BCTYNAeT B CHIIy ¢ MOMEHTA €TI0 YTBEPXKACHHUS 3aBE1yIOLINM
MAJIOY LIPP —1/c «Ky6an3k» r. Balimak 1 aeiicTByeT 6€CCPOYHO, 10 3aMEHBI €0 HOBBIM
[Tonoxxenuem.

1.3.2. Bce usmenenus B [10y105keHHE BHOCATCS TPUKA30M.

1.4. Bee pabotHiki OpraHu3aiiuu J0/HKHBI ObITh 03HAKOMIIEHBI ¢ HACTOSIMM [TonoxkeHHeM moj
POCIHCE.

1.5. Pexum KOH(bHL[CHLlHaHbHOCTH NECPCOHAJIBHBIX TaHHBIX CHUMACTCA B ClIydasX UX
00€3IMYMBAHHUS ¥ 110 UCTEUECHUH 75 JIET CpOKa UX XpaHEHHs, WJIK NIPOAJICBACTCS HA OCHOBAaHHH
3aKJIFOUCHUS 3KCHCpTHOFI KOMHCCHH Opranmauym, €CJIM HHOE HE ONPEACITICHO 3aKOHOM.

[1. OCHOBHBIE OHATHS M COCTAB MEPCOHATBHBIX JAHHBIX PAOOTHUKOB
2.1. lns ueneit Hactosiuero [10105kxeHUs UCIIOAB3YIOTCS CIIEAYIOIIME OCHOBHBIC MOHSATHUS

- epCOHalbHbIE IaHHBIE pabOTHHKA - JTI00ast HHPOPMALKs, OTHOCIIIAACSA K ONPEACTICHHOMY WK
ONpeJIENSIEMOMY Ha OCHOBAHHH Takoi HHGOpMAIMK pabOTHHKY, B TOM YUCIIE €10 GaMUIIUs, UMs,
OTYECTBO, T'OJI, MECAIL, JIaTa K MECTO POXKICHHUS, aPEC, CEMEHHOE, COLUAILHOE, HMYILIECTBEHHOS
nonokeHue, oopasoBanue, npodeccus, A0X0Abl, Apyras HHPopmauus, HeoOXoaumas
paboTOATEIO B CBSI3U € TPYAOBBIMH OTHOLICHHAMH;

- 00paboTKa MEePCOHATIBLHBIX JAHHBIX - COOp, CHCTEMATH3alUsl, HAKOIUICHHE, XPAHEHHE, YTOUHEHHE



(oOGHOBIIEHUE, U3MEHEHHE), UCIIOJB30BAHNE, PACTIPOCTPAaHEHHE (B TOM YHUCIIE TIepeiayda),
o0e3nnuuBaHue, OJIOKUPOBAHUE, YHUUTOKEHUE NTEPCOHATBHBIX JAHHBIX pAOOTHHKOB
Opranuzanuy;

- KOH(QHUICHITUAITBHOCTH MIEPCOHATLHBIX JIAHHBIX - 0053aTENbHOE ISl COONIOICHUS Ha3HAYCHHOTO
OTBETCTBEHHOTO JIMIIA, TIOJYYHUBIIIETO TOCTYII K TIEPCOHAILHBIM JAHHBIM PAOOTHHKOB, TpeOOBaHUE
HE JIONYCKaTh WX PacHpOCTpaHeHus 0e3 cornacus pabOTHUKA WIIM HHOTO 3aKOHHOTO OCHOBAHHUS;

- pacnpoCTpaHEeHHE NMEPCOHATBHBIX JAHHBIX - JCUCTBUS, HAIIPABJICHHBIC HA TIEpeaady
MEePCOHANBHBIX TAHHBIX PAOOTHUKOB ONIPEICTICHHOMY KpYTY JIMII (Tepeada nepcoHaabHbIX
JAHHBIX) WIK Ha 03HAKOMJICHHUE C MIEPCOHATBHBIMUA JJAHHBIMU HEOTPAHUYCHHOTO KpyTa JIUIl, B TOM
yuciie 00HAPOI0BaHKE NTEPCOHATIBHBIX IAHHBIX PAOOTHUKOB B CPEICTBaX MacCOBOW MH(OpMaIuu,
pa3MenieHne B ”HHOPMAITMOHHO -TEJIEKOMMYHUKAIIMOHHBIX CETSIX WJIH TIPEIOCTaBICHUE TOCTYIA K
MEePCOHANTBHBIM JJAHHBIM pa0OTHUKOB KaKUM-JIMOO UHBIM CITIOCOOOM;

- UCTIOJIb30BaHUE TIEPCOHATBHBIX JAHHBIX - ACUCTBUS (OMepalnn) ¢ IEPCOHATBLHBIMU JTAHHBIMU,
COBEpIIIaeMbI€ JOKHOCTHBIM JTUIIOM Opranu3aiuu B 1esSX NPUHATHS pEIICHUN I
COBEPILECHHS HHBIX JCUCTBUHN, TOPOXKIAIOIINX IOPUINIECKUE TIOCIEICTBUS B OTHOIIICHUHT
pabOTHUKOB MO0 WHBIM 00Pa30M 3aTparuBaIOIINX MX MpaBa U CBOOOIBI HIIM TTpaBa U CBOOOIbI

JOPYrUX JINLI;

- 6J'IOKI/IpOBaHI/Ie NEPCOHATIBHBIX TAHHBIX - BPDEMCHHOC ITPCKPAUICHUEC c60pa, cCucreMaTru3almu,
HAKOIIJICHUS, UCII0JIb30BaHMs, PACTIPOCTPAHCHH A IICPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB, B TOM
YHUCIIC UX Iepeaavu,

- YHUUTOKEHHE MEPCOHANBHBIX JaHHBIX - NEHCTBUSI, B PE3yabTaTe KOTOPHIX HEBO3ZMOYKHO
BOCCTaHOBUTH COJIEp’KaHNE NIEPCOHANIBHBIX JaHHBIX B HH(POPMALIMOHHON CUCTEME MEPCOHATBHBIX
JAHHBIX PAaOOTHUKOB WIH B PE3yJIbTaTe KOTOPHIX YHUUYTOXKAIOTCSA MaTepUaIbHble HOCUTEIH
MEePCOHATBHBIX JaHHBIX PAOOTHUKOB;

- 00e3IMYnBaHue NEPCOHATBHBIX JaHHBIX - ,I[CﬁCTBPI?I, B PE3YJIbTATE KOTOPBIX HEBO3MOXKHO
ONpCACINTD MIPUHATIICKHOCTS IICPCOHAIIBHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 0011IeIOCTYTIHBIE IePCOHANIbHBIE JaHHbBIE - IEPCOHAIbHBIC JJAHHBIE, IOCTYI HEOIPAHUYEHHOTO
Kpyra JIMI K KOTOPBIM MPEAO0CTaBJIeH ¢ coriacus padOTHUKA MM HA KOTOPHIE B COOTBETCTBHHU C
(benepanbHBIMU 3aKOHAMU HE pacIpOCTpaHseTcsi TpeboBaHUE COOMIOICHUS
KOH(UIEHITNATIBHOCTH.

- uHpopMaIus - CBeJeHHs (COOOIIEeHNs, JaHHbIE) HE3aBUCUMO OT ()OPMBI UX MPEACTABICHUS

- JOKYMCHTHUPOBAaHHAA I/IH(i)OpMaI_II/IH - 33(1)I/IKCI/IpOBaHHa$I Ha MaTCpUaJIbHOM HOCUTCIJIC ITYTEM
AOKYMCHTUPOBAHUS I/IH(i)OpMaI_II/IH C PCKBU3UTaMH, MO3BOJIAIOIIUMHU OIIPCACINTD TAKYHO
I/IH(bOpMaI_[I/IIO nin €€ MaTepI/IaJ'IBHHﬁ HOCHTCIIb.

2.2. B coctaB nepcoHanbHbIX JaHHBIX pa0OTHHKOB OpraHu3anuu BXOIIT JOKYMEHTHI,
cojJiepkalue nH(pOpMaIHIO O MACHOPTHBIX TaHHBIX, 00pa30BaHUU, OTHOLIEHUH K BOMHCKOM
00513aHHOCTH, CEMEIHOM I0JIO’KEHUH, MECTE JKUTENBCTBA, COCTOSTHUM 3/I0POBbS, @ TAKXKE O
HPEbIAYIINX MECTaX UX paboThI.

2.3. KomIuiekc JOKyMEHTOB, COITPOBOKIAIONIHI ITporiecc 0pOpMIICHHUS TPYIOBBIX OTHOIIEHHUIH
paboTHHKa B OpraHu3aluy MpHu ero npueme, NepeBo/ie U yBOJIbHEHUU.

2.3.1. Uudopmarus, npeacrapisieMas paOOTHUKOM IIPU NOCTYIUIEHWU Ha paboTy B OpraHusaluio,
J0JKHA UMETh IOKyMEHTaIbHYI0 popmy. [pu 3akimoueHnn Tpy10BOro JOroBopa B COOTBETCTBHU
co cT. 65 TpynoBoro koaekca Poccuiickoit @enepanuu U0, MOCTYyNarolee Ha padboTy,
NpeabaBIseT paboTOAATEINIO:



- HacCIopT W HHOMH JAOKYMCHT, y,Z[OCTOBepHIOH_[I/Iﬁ JIUNYHOCTD,

- TPYJAOBYIO KHMKKY, 332 UCKIFOUEHHUEM CIIy4aeB, KOTJa TPYAOBOM JOrOBOP 3aK/IHOYAETCs BIIEPBBIE
WM pabOTHUK MOCTYMAeT Ha paboOTy HA YCIOBHUAX COBMECTUTENIBCTBA, TMOO TPYIOBask KHIKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOi WIIU 1O JAPYTUM IPUYHHAM;

- CTpaxoBO€ CBUACTECIBCTBO IroCyAapCTBCHHOT'O ICHCUOHHOI'O CTpaxOBaHUSA;
- JOKYMCHTBI BOMHCKOI'O Y4€Ta - JJId BOCHHOOOS3aHHBIX H JIdL, IMoJICKallluX BOUHCKOMY YUCTY,

- TOKyMeHT 00 00pa30BaHNH, O KBaTHM(PHUKALNN WM HATHYUH CHICIHATBHBIX 3HAHUH - IPU
MOCTYIUICHUU Ha paboTy, TpeOYIOUIYIO ClIeNUaTbHBIX 3HAHUH WIIH CTIEUATBHOM MOITOTOBKH;

- ceuzeTenbeTBO 0 pucBoennn MHH (npu ero Hanmuuu y paboTHUKA).

2.3.2. Ilpu oopmiiennn paboTHrKa B Opranu3aiuio pabOTHIKOM OT/Iea KaJpOB 3aMO0JIHIAETCS
yHuuIpoBanHas ¢popma T-2 «JInynast kaprouka pabOTHHKa», B KOTOPOI OTpaKaroTCs
ClIeyIolle aHKEeTHbIE U OMorpaduyeckue 1aHHble pabOTHUKA:

- obmrue ceeaenus (O.M.0. paboTHHKa, 1aTa POKIECHUS, MECTO POKIACHUS, TPAKITAHCTBO,
obOpasoBanue, mpodeccus, cTax paboThl, COCTOSTHUE B Opake, MaclopPTHHIE JaHHBIC);

- CBEJICHUS O BOUHCKOM Y4YeTe;
- JTaHHBIC O TIpUEME Ha padoTy;

B nanpHelimeM B TMYHYIO KapTOUYKY BHOCATCS:

- CBEJICHUs O MIEPEBOIaxX Ha IPYTyro paboTy;

- CBEJICHMS 00 aTTeCTalMu;

- CBEJICHUS O MOBBIIICHUH KBAIU(UKALIH;

- CBEJICHUs O IPO(ECCHOHATIBHOM MEPENOArOTOBKE;

- CBEJICHUs O Harpazax (MOOLIPEHNUsX), IOUETHBIX 3BAHUSAX;
- CBEJICHUs 00 OTIyCKax;

- CBEJICHUS O COLIMAJIBHBIX TAPAHTHIX;

- CBEJICHUS O MECTE )KMTEIbCTBA M KOHTAKTHBIX TeJe(OHaX.

2.3.3. B otnene xaapos OpraHnusaiiy co3Jar0TCs U XPaHATCS CIEAYIONINE TPYIIbI JOKYMEHTOB,
CoJIep KaIlue TaHHbIe O pAOOTHUKAX B AMHUYHOM HMJIM CBOJHOM BHJIC:

2.3.3.1. IokyMeHTbI, coJiepsKalue MepcoHaIbHble JaHHbIe PAOOTHUKOB (KOMILIEKCHI IOKYMEHTOB,
COTMPOBOXKIAIOIINE MTpoIecc 0(PopMIIEHHUS TPYAOBBIX OTHOIICHUN IPU IIpHEMe Ha padoTy,
MepeBo/ie, YBOJIbHEHUN; KOMIUIEKC MaTepUAJIOB TI0 aHKETUPOBAHUIO, TECTUPOBAHHUIO; IPOBEICHUIO
cobece0BaHUM C KaHAUIATOM Ha JOJDKHOCTb; MOJTUHHUKN U KOTIHH MIPUKA30B 10 JTUYHOMY
COCTaBY; JINYHBIC JieNla U TPYJOBBIE KHIDKKH PAaOOTHHUKOB; JIeNa, COAep Kalllie OCHOBAHHUS K
MPHUKa3y M0 JMYHOMY COCTaBY; JIeNa, COAepKalllie MaTepHallbl aTTeCTaIlli PaOOTHHKOB;
CIIy’)KeOHBIX paccieI0BaHui; CIIPaBOYHO-UH(POPMAIIMOHHBIN OaHK TAHHBIX 110 TIEPCOHATY
(KapTOTEeKH, KypHabl); MOUTMHHUKHA U KOMTUU OTYETHBIX, aHATUTUYECKUX U CIIPABOYHBIX
MaTepuaioB, IepeaaBaeMbIX pyKOBOJACTBY OpraHu3aliuu.

III. C6op, 0OpaboTKa U 3anuTa NEPCOHATBHBIX TaHHBIX
3.1. TTopspok momyueHUs: IEPCOHANBHBIX JAHHBIX.

3.1.1. Bce nepcoHanbHble JaHHbIe paboTHUKA OpraHu3anuy cieayeT MoIydaTh Y HEro camoro.



Ecnu nepconanbHblie JaHHBIE pAOOTHUKA BO3MOKHO MOJIYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO
pabOTHHK MOJDKEH OBITH YBEJJOMJICH 00 3TOM 3apaHee U OT HEero JOJDKHO OBITh MOJTy4eHO
MUCbMEHHOE coryacue. JIoKHOCTHOE JIMIO paboToAaTeNsl JOJKHO COOOIUTh pAOOTHUKY
Opranuzanuu o emnsX, IPeArnoiaraeMblX HCTOUHUKAX M CIIOCO0aX MOJIyYeHUS EPCOHATBHBIX
JIAHHBIX, a TAKKE O XapaKTepe MOAISKAIINX ITOTyYSHHIO TIEPCOHATBHBIX TAaHHBIX U TIOCIEICTBHIX
OTKa3a pabOTHUKA JAaTh MUCbMEHHOE COTIIAacHe HA UX TOJIy4YCHHE.

3.1.2. PabGoTomarens He IMEET MpaBa MoJIydaTh U 00padaThIBaTh MEPCOHATIBHBIC JAHHbIC
paboTHrKa OpraHu3anuy O ero pacoBO, HAIIMOHATHHOHN MPUHAUICKHOCTH, TOJTUTUIECKAX
B3TJIS1/1aX, PEITUTHO3HBIX WIIH (GHIIOCOPCKUX YOSIKICHHUSAX, COCTOSIHUN 370POBbSI, HHTUMHOM
XKHU3HU. B cirydasx, HEOCPEICTBEHHO CBSA3aHHBIX C BONPOCAMH TPYAOBBIX OTHOIICHUH, B
cooTBeTcTBUU cO CT. 24 Koncturynuu Poccuiickoit denepannn padoToaarens BIpaBe MoIy4arh U
00pabaThIBaTh JaHHBIC O YACTHOM KM3HU PAOOTHHKA TOJIBKO C €0 MMChbMEHHOTO COTJIacHsl.

O06paboTKa yKa3aHHBIX IEPCOHAIIBHBIX IAHHBIX pAOOTHUKOB paboTOAaTENIEM BO3MOXKHA TOJIBKO C
uX coryacus Jinbo 6e3 ux corjacus B CIEAYIOMINX CIIydasx:

- HCPCOHAJIBHBIC JaHHBIC ABJIAIOTCS 06HI€I[OCTYHHI>IMI/I;

- TIEPCOHAJILHBIC IAHHBIE OTHOCATCS K COCTOSIHUIO 37J0pPOBbsI pAOOTHHUKA M MX 00paboTKa
Heo0X0IMMa JIJTsl 3alTUTHI €T0 KU3HH, 3J0POBBS FIT HHBIX )KU3HEHHO BaKHBIX HHTEPECOB JIHO0
KU3HH, 30POBbS WM MHBIX KU3HEHHO BYKHBIX HHTEPECOB IPYTUX JIUII U TIOJTYYECHUE COTIIACHS
paboTHHKA HEBO3MOKHO;

- 110 Tpe6OBaHI/IIO MMOJIHOMOYHBIX IOCYyAapCTBEHHBIX OPraHOB B ClIydasaX, MPECAyCMOTPECHHBIX
(dhenepanbHBIM 3aKOHOM.

3.1.3. PaboTonarens BnpaBe 00pabdaThIBaTh MEPCOHAILHBIE JaHHBIC PAOOTHUKOB TOJBKO C X
MUCHbMEHHOTO COTJIACHSI.

3.1.4. TlucemeHHOE corytacue pabOTHUKA HAa 00pabOTKY CBOMX MEPCOHATBHBIX TAHHBIX JTIOJDKHO
BKJIIOUYATh B ceOsl:

- (baMI/IJ'II/IIO, HMs1, OTYECTBO, aaApeEC Cy@bGKT& IEPCOHAIIBHBIX TaHHBIX, HOMEP OCHOBHOI'O
AOKYMCHTA, YAOCTOBEPAIOIICTO €TI0 JUYHOCTh, CBCACHHUA O AaTC BbIAa4YU YKA3aHHOI'O JOKYMEHTA U
BBIJABIIEM €I'0 OpPraHe,

- HauMeHoBaHue ((paMuIuIo, UMsI, 0OTUECTBO) U aJPeC OrepaTopa, MOJIyJarolero coriacue
CcyObeKTa MepCOHANbHBIX JAHHBIX;

- OCJIb O6pa6OTKI/I MNEPCOHAJIBHBIX TAHHBIX]

- IIEPCUYCHDb IICPCOHAJIbHBIX TAHHBIX, Ha 06pa60T1<y KOTOPBIX JACTCA COIJIacuc CY6’beKTa
NNCPCOHAJIBHBIX JaHHBIX;

- IICPCUYCHb JIEHUCTBUM C NEepCoOHAJIbHBIMU IAHHBIMH, Ha COBCPIICHUC KOTOPLIX JACTCA COrjiacuc,
o6mee OINMMCAHUC HUCIIOJIb3YEMBIX OIICPATOPOM croco0oB O6pa6OTKI/I MNEPCOHAJIbHBIX TAHHBIX;

- CPOK, B TCUCHHUEC KOTOPOTO HeﬁCTByeT Corjiacue, a Takxe nopAaaoK €ro OT3biBa.

dopma 3asgBIEHUS O COTIacuM pabOTHHUKA Ha 00pabOTKY MEPCOHANBbHBIX JAHHBIX CM. B
npwiokeHuu | k HacrosmeMy [lonoxenuto.

3.1.5. Cornacue paboTHUKA HE TpeOyeTcs B CIEAYIOUINX CIyJasX:

1) o6pa60T1<a NEPCOHAIBHBIX NTAHHLIX OCYHICCTBIISACTCA HAa OCHOBAHUU pr,[[OBOFO kojaekca P®
MUK UHOT'O (I)e,[[epaJIBHOFO 3daKOHa, YCTAaHABJIMBAIOUICT'O €€ LCJIb, YCIIOBUS TTOJTYYCHUA
NEPCOHAJIbHBIX JAHHBIX U KPYT' Cy'6’beKTOB, NEPCOHAJIBHBIC JAHHBIC KOTOPBIX MOJJICIKAT
06pa60TKe, a TaK’KC OMPCACIIAOIICTO IMTOJTHOMOYHNA pa60T0)1aTeJ1${;



2) 06paboTKa MePCOHANBHBIX JAHHBIX OCYIIECTBIISICTCS B LEJSIX UCTIOTHEHHS TPYIOBOTO
JI0OTOBODA;

3) 06paboTKa epCOHAIBHBIX JAHHBIX OCYIIECTBIISCTCS I CTATHCTUYECKUX MITM MHBIX HAYYHBIX
I[eJIeH MPU YCIOBUH 0053aTEILHOTO 003 TMUYNBAHUS TIEPCOHABHBIX JTaHHBIX;

4) 00paboTKa MEePCOHATBHBIX JJAHHBIX HEOOXOAMMA IS 3aIIUTHI KU3HU, 370POBbSI HITU HHBIX
KU3HEHHO BXKHBIX HHTEPECOB PAOOTHUKA, €CIIU MTOJTYYEHHE €T0 COTIacusi HEBO3ZMOXKHO.

3.2. Ilopsimok 00pabOTKH, IEpEeIavu U XPaHEHUSI IEPCOHATBHBIX JAHHBIX.

3.2.1. PabotHuk Opranuzanuu mpeaocTaBisieT pabOTHUKY oTaena KaapoB Opranu3aiiu
TOCTOBEpHBIE cBeieHHs 0 ceOe. PaboTHUK oTaena kaapoB OpraHusanuy mpoBepsieT
AOCTOBCPHOCTH CBCHCHHﬁ, CBCPAA JaHHBIC, TPECAOCTABJICHHEBIC pa6OTHI/IKOM, C UMCIOIUMUCH Y
paboTHUKA JOKYMEHTaMH.

3.2.2. B cooTtBeTcTBUH c0 CT. 86, ri1. 14 TK P® B nensax obecnevenus rnpas U cBOOO]T 4ETIOBEKA U
rpakJaHnHa reHepanbHblil nupekTop Opranuzanuu (Pabotonarens) U ero npeacTaBUTENN IpU
00paboTKe NEePCOHANIBHBIX JaHHBIX PA0OTHHKA JOJKHBI COONIIOATE CIEAYIOIINE O0Iue
TpeOOBaHUsA:

3.2.2.1. O6paboTKa MepCOHAIBHBIX TAHHBIX MOXET OCYIIECTBIATHCS UCKITIOUYUTEIHHO B IEIISIX
obecrieueHus COOIOACHNS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COICUCTBHS
pabOTHHUKAM B TPYJIOYCTPOINCTBE, 00OYUCHUH M MPOJABUKEHUH TIO CITy>kOe, 0OecrieueHns TNIHOU
0e30macHOCTH paOOTHUKOB, KOHTPOJISI KOJTUYECTBA M KAYECTBA BHITIOJIHIEMOU pabOTHI U
obecrneueHrs COXpaHHOCTU UMYIIIECTBA.

3.2.2.2. Ilpu onpenenennn oObeMa M CoJiepkaHusi, 00padaThIBAEMbIX IMEPCOHATBHBIX JAHHBIX
PaboTonmarens nomkeH pykoBoacTBoBatbest Koncturynuei Poccuiickoit deneparuu, TpynoBsim
konekcoM Poccuiickoit denepariuy 1 HHBIMHU (QeiepaTbHBIMUA 3aKOHAMHU.

3.2.2.3. Ilpu npuHATHHA pelIeHUH, 3aTparuBalouX HHTEpeckl paboTHUKA, PaboTomaTens He
MMeeT MpaBa OCHOBBIBATHCS HA MEPCOHATIBHBIX JaHHBIX pAOOTHUKA, OJYYEHHBIX UCKITIOUUTEILHO
B pe3yJbTaTe UX aBTOMATU3HUPOBAHHON 0OPaOOTKH WIIH IEKTPOHHOTO MOJIyUYEHUS.

3.2.2.4. 3amuTa NepcoHaIbHBIX JaHHBIX PA0OTHHUKA OT HEMPABOMEPHOTO MX UCIOIb30BAHUS WU
yTpaThl obecrieunBaeTcsi PaboTonaTenem 3a c4eT ero CpeJCcTB B HOPSAAKE, YCTAHOBICHHOM
(benepanbHBIM 3aKOHOM.

3.2.2.5. PabOTHHMKH W WX NMPEACTABUTEIH JODKHBI OBITh O3HAKOMIICHBI 101 PACITUCKY C
nokyMmeHntamu OpraHu3zaiuy, yCTaHaBIMBAIOIIUMU HOPSAI0K 00pabOTKH NMEePCOHATBHBIX JaHHBIX
pabOTHHUKOB, a TaKXke 00 WX MpaBax U 00A3aHHOCTAX B ATOW 00JIACTH.

3.2.2.6. Bo Bcex ciydasx oTka3 pabOTHHMKA OT CBOUX MPaB HA COXPAaHEHUE U 3aIUTY TalHbI
HEeJCHCTBUTENCH.

IV. Ilepenaua u xpaHeHue NEPCOHAIBHBIX TaHHBIX

4.1. Ilpu nepenaye nepcoHAIbHBIX TaHHBIX paboTHHKa PaboTomaTens TomKeH coOmoaaTh
clieyIoIne TpeOoBaHus:

4.1.1. He cooOmiath nepcoHanbHble JaHHbIE PAOOTHUKA TPEThel CTOPOHE O€3 MUCbMEHHOTO
coryacusi paboTHHKA, 32 UCKIIIOYEHHUEM CITy4aeB, KOT/1a 3T0 HE00X0IMMO B LEJIAX
MPEIYNpPexIeHUS YTPO3bl )KU3HU U 370POBBIO0 PA0OOTHHKA, @ TAKXKE B CIy4asX, yCTAHOBJIEHHBIX
(benepaabHBIM 3aKOHOM.

4.1.2. He COOGH.I&TB NEPpCOHAJILHBIC JTAHHBIC pa6OTHI/IKa B KOMMCPUYCCKUX LECIIAX 0e3 ero
IIUCBMCHHOTI'O COTJIaCHA. O6pa60TKa NEPCOHATIbHBIX TaHHBIX pa6OTHI/IKOB B OCJIAX IMPOJABUKCHUA
TOBApOB, pa60T, YCJIYT Ha PBIHKEC ITYTEM OCYILICCTBJICHHUA IMMPAMBIX KOHTAKTOB C TIOTCHIHNAJIbHBIM
HOTpe6I/ITCHCM C IMOMOIIBIO CPEACTB CBA3U HNOIYCKACTCA TOJIBKO C €TI0 MMPEABAPUTCIIBHOT'O
corjiacus.



4.1.3. [IpenynpeauTs U, MOJTYYUBIIUX IEPCOHATBLHBIC JaHHBIC pA0OTHUKA, O TOM, YTO ITH
JAHHBIE MOTYT OBITh UCIIOJBL30BAHBI JIUIIb B IENSIX, A5 KOTOPBIX OHU COOOIIEHBI, 1 TPEOOBATh OT
9THX JIMII TOATBEPKACHUS TOTO, YTO TO MPABHUIIO COOIIOCHO. JIHNIa, MOTyIHBIIHE
MepCcoHaIbHbBIE JaHHbIE paOOTHUKA, 00sS3aHbI COOMIOAATH PEKUM CEKPETHOCTH
(xoudpuaeHnuampHOCTH). anHoe [lonoxkeHnue He pacpocTpaHseTcs Ha 0OMEH MepCOHATBHBIMU
JTAHHBIMU PAOOTHHUKOB B MOPSIIKE, YCTAHOBICHHOM (eIepalIbHBIMU 3aKOHAMH.

4.1.4. OcymiecTBIIATh Mepenavdy NepCOHATBHBIX JAaHHBIX PaOOTHUKOB B Tipeesiax OpraHu3aiiy B
COOTBETCTBUU C HacTosmuM [losoxxeHuem.

4.1.5. Pa3pemiath q0CTYII K MEPCOHATBHBIM JAHHBIM pa0OTHUKOB TOJBKO CICIIHAIEHO
YIIOJTHOMOYCHHBIM JIAIIAM, TIPY 3TOM YKa3aHHBIC JIUIA JOJDKHBI IMETh MTPABO MOJTyYaTh TOJIBKO TE
TepCOHaIbHBIC JJAHHBIE pA0OTHUKA, KOTOPBIE HEOOXOIUMBI JIJISl BBITIOJTHEHUS KOHKPETHOM

(GyHKIMH.

4.1.6. He 3anmpammuBaTh HHGOPMAIUIO O COCTOSIHUU 3/I0POBhS pa0OTHHUKA, 32 UCKITIOYCHHEM TEX
CBEJICHHIA, KOTOPBIC OTHOCSATCS K BOTIPOCY O BO3MOKHOCTH BBITIOJTHCHUS PAOOTHHKOM TPYAOBON

(GyHKIMH.

4.1.7. IlepenaBaTh nepcoHalIbHbIE JaHHBIE PAOOTHHKA MPEACTABUTENSIM paOO THUKOB B MOPSIJIKE,
yctaHoBJeHHOM TpynoBeM KojiekcoM Poccniickoit denepanuu, 1 OrpaHAYUBATh 3Ty
MH(OPMALIHIO TOJIBKO TEMU NMEPCOHATBLHBIMU JAHHBIMU PaOOTHHKA, KOTOPbIE HEOOXO0 MBI JUIs
BBITIOJIHEHUS YKQ3aHHBIMU IPEICTAaBUTENAMU UX QYHKIUH.

4.2. XpaHeHue 1 UCIOJIb30BaHHE MTEPCOHATBHBIX JaHHBIX PAOOTHUKOB:
4.2.1. IlepconanpHbie TaHHBIE PAOOTHUKOB 00pabaTHIBAIOTCS M XpaHATCs B OpraHu3aiiyi.

4.2.2. IlepcoHanpHbIe TaHHBIE PAOOTHUKOB MOTYT OBITh MOJTYYCHBI, TPOXOAUTH JATLHEUIITYIO
00paboTKy U nepenaBaThCsl Ha XpaHEHHE KaK Ha OyMa)XHBIX HOCUTEISIX, TaK U B DJIEKTPOHHOM
BHJIE - JIOKAJIbHON KOMITBIOTEPHOU CETH U KOMITBIOTEPHOUM ITPOrpaMMe.

4.3. [Ipu mosry4eHNH IEPCOHANBHBIX JIaHHBIX HE OT paOOTHHKA (32 UCKIIIOYCHUEM CITy4acB, €CIIn
NePCOHANILHBIE TAaHHBIE OBLIIH MTPE0CTABICHBI PA00TOIATEII0 HA OCHOBAHHH (heiepalibHOTO
3aKOHA MJIM €CJIH NIEPCOHAJIBHBIC TAHHBIE SBIISIOTCS OOIIEIOCTYITHBIMU) pab0TOaTeNb IO Havaa
00pabOTKM TaKMX MEPCOHATBHBIX TAaHHBIX 00s3aH MPEJIOCTABUTh PAOOTHHUKY CIIEAYIOIIYIO
nHpopMaIuo:

- HauMeHoBaHue ((paMuus, UMs, OTYECTBO) U aJIpec ONEepaTopa WK €ro MpeaCTaBUTeNs;

- 11e7b 00pa0OTKHU MEePCOHANIBHBIX JaHHBIX U €€ MPaBOBOE OCHOBAHUE;

- IIpeArnoaraeMble MoJIb30BaTeN M MePCOHATBHBIX TaHHBIX;

- ycTaHOBIIeHHBIE HacTosUM DenepaabHbIM 3aKOHOM IPpaBa CyObeKTa MePCOHATBHBIX JAHHBIX.
V. JlocTyn K nepCcoOHANbHBIM JaHHBIM PAaOOTHUKOB

5.1. IlpaBo nocTyna K MepcOHaNbHBIM JAHHBIM paOOTHUKOB UMEIOT:

- 3aBeqyromui Opranuzanuu;

- CTapIIui BOCIIUTATEb;

- COTPYJHHUKH OyXrantepuu

- COTPYJHMKH cekpeTapuata (nHpopMalms o pakTHIeCKOM MeCTe MPOKUBAHUS U KOHTAKTHBIE
Tese(oHbI paOOTHUKOB);

- HaYaJIbHUK OTJACJIa BHYTPCHHCT'O KOHTPOJIA (,I[OCTYH K IICPCOHAJIbHBIM JJAHHBIM pa6OTHI/IKOB B



XO0/I€ MJIAHOBBIX MPOBEPOK);

5.2. Pabotauk Opranu3aiiy uMeeT IpaBo:

5.2.1. HOJIy‘-IaTI) JOCTYII K CBOUM IIE€PCOHAJIbHBIM JAHHBIM W O3HAKOMJICHHUEC C HUMHU, BKIIIOYaA
paBo Ha OE3BO3ME3/IHOC TIOTYYCHUE KOTIUIA JTF00O0H 3aIKCH, COJIepIKalleii epCoOHAbHbIC JAHHBIC
paboTHUKA.

5.2.2. TpeboBath oT PaboTonaresnst yrouHeHUs, HCKIIOYSHUS UIM UCIIPABJICHHS HETIOJIHBIX,
HEBEPHBIX, YCTAPEBIIIHNX, HEIOCTOBEPHBIX, HE3aKOHHO TIOJYICHHBIX WM HE SBJISFOIIUX
HeoOxomuMbIMHE st PaboTomarens nepcoHaIbHBIX TaHHBIX.

5.2.3. Ilony4ats ot PaboTomarens

- CBEJICHUS O JIUIaX, KOTOPbIe UMEIOT JAOCTYH K NEPCOHAIBHBIM JJAaHHBIM U KOTOPBIM MOXKET
OBITh IPEIOCTABIIEH TAKOW JOCTYII;

- TIepeueHb 00padaThIBAEMBIX MMEPCOHAIBHBIX TAHHBIX U UICTOYHUK UX TOJIYUYEHUS,
- CpOoKH 00pabOTKH MEPCOHAIBHBIX TAHHBIX, B TOM YHCJIE CPOKH WX XPaHEHUS;

- CBEACHHA O TOM, KaKNC IOPUIUYCCKUE TTOCIICACTBUSA JI CY6LGKTa NEPCOHAIIBHBIX JaHHBIX
MO>KET MOBJIEYH 3a CO00M 00paboTKa €ro NepPCOHANbHBIX JAHHBIX.

5.2.3. Tpebosath nzBenienus PaboromarenemM Bcex JUI, KOTOPBHIM paHee ObLIA COOOIICHBI
HEBEPHbIC WM HEMOJIHbIEC TIEPCOHATIBHBIC JaHHbBIE, 000 BCEX MPOU3BEICHHBIX B HUX
WCKITIOYEHUSIX, NCTIPABIICHUSAX WX JOTIOJTHEHUSX.

O0xaoBaTh B yIOJHOMOYEHHBIN OpraH 10 3alUTe MpaB CyObEKTOB MEPCOHATBHBIX TAHHBIX WIN
B CyZIcOHOM MOPsKE HEMTpaBOMEPHBIC JeHCTBUS Wiu Oe3aeiicTBus PaboTomarens mpu oOpaboTke
1 3aIIUTE €T0 MEPCOHATBHBIX JaHHBIX.

5.3. KOHI/IpOBaTB " J€J1aTh BBIIIKMCKHU IIEPCOHAIBHBIX JaHHBIX pa6OTHI/IKa pa3p€macTca
HCKIIIOYUTCIBHO B CJ'Iy>K€6HBIX OeIAax.

5.4. Ilepenava nHGOpPMAIIMU TPETHEH CTOPOHE BO3ZMOKHA TOJILKO TPH MIMCBMEHHOM COTJIACHUU
PabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYIICHHE HOPM, PEryIUPYIOIUX 00pab0TKY U 3aIIUTY MEPCOHATBHBIX
TAHHBIX

6.1. PaGotauku Opranu3anum, BAHOBHBIE B HAPYIIICHUH HOPM, PETYIUPYIOIINX MOJIy4YeHHE,
00paboTKy U 3alUTy NEPCOHATBHBIX JaHHBIX pAOOTHUKA, HECYT AUCHUIUITMHAPHYIO
aJIMMHHUCTPATUBHYIO, TPaXAaHCKO-IIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
(benepalbHBIMU 3aKOHAMMU.

6.2. 3aBenyromuii OpraHu3aiuy 3a HapylIeHne HOpM, PEryIHPYIOLINX OoJdydeHue, 00paboTKy U
3alIUTY MEPCOHATBHBIX JaHHBIX PA0OTHHKA, HECET a/IMUHUCTPATUBHYIO OTBETCTBEHHOCTh
coryacHo cT. 5.27 u 5.39 Kozaekca 00 aiMUHHCTpaTUBHBIX MpaBoHapymeHusx Poccuiickoi
denepanyy, a TakKe BO3MeLIaeT pabOTHUKY yIiepO, IPUYMHEHHBIH HETTPaBOMEPHBIM
HCIOJIb30BaHUEM MH(OPMAIIMH, COAEpIKalllel NepCcoHaNbHbIE JaHHbIE PA0OOTHHKA.



[Ipunoxenue 1

@Dopma 3aa6nenun
0 coznacuu pabomHuKa
Ha 00padomKy nepcoHaIbHLIX OAHHBIX

34A4BJ/IEHUE
00IHCHOCMb PYKOBOOUMENs

HAUMEHOBAHUe OP2aHU3aAYUU
UHUYUATBL U PaAMUTUSL PYKOBOOUMEIS

om
Gdamunust, uHUYUATLL 3a516UMes
O coenacuu Ha 0bpabomky
NepCOHAIbHBIX OAHHBIX 00IAHCHOCb PAOOMHUKA

HAUMEHOBAHUE CIMPYKIMYPHO2O
noopazoenenus

He so3paoicaro npomus Bamu ceedenuti 060 mue,
cooeparcauux
NOYYeHUs/cO0OWeH
ust
OaHHble 0
nepeuensb NepcoHANbHbIX OAHHbIX

VKaA3amo, 0mkyoa mMo2ym 6vlms NoIy4eHbl Uil Kyod nepeoanvl NePCOHAIbHbLE
OaHHble
C yenvio

yKazams yeivb 00pabomxu nepcoHaIbHbIX OAHHbIX

8 Gopme
OOKYMEeHMAanbHOU/INeKMPOHHOU/YC
mHot (no meneghony)
8 meyeHue
VKA3amv CpoK Oelicmeust Co2nacus.
Hacmoswee 3asn6nenue modicem Obims 0mo36aH0 MHOU 8 NUCbMEHHOU (hopMme.



NOONUCH 3A56UMEIs]

Ilpumep cocnacusn pabomnuxa
Ha noJiyuenue nepcoHaIbHbIX OAHHBIX
om mpemuux auy,

344BJIEHUE Hauanvnuxy omoena kaopos
00IHCHOCMb PYKOBOOUMeNs Kaoposou
CLyaHcObl OpeaHu3ayuU

000 «Kynpym»
HAUMEHOBAHUe OP2aHU3aAYUU
05.03.2007[ Ve 42[16] Mypsunoi O.K.

15]

UHUYUATBL U PaAMUTUSL PYKOBOOUMEIS

om Buxeumwvesa JI.JI.
Gdamunus, uHuyUaILL 3a68UMeENA
O coenacuu Ha 0bpabomky TUmMenuuxa
NEepPCOHANbHBIX OAHHBIX 00IAHCHOCb PAOOMHUKA
JIUMelH020 uexa
HAUMeHOBaHue CIMpPYKMypPHO2O
noopazoenenus

He sospaoicaro npomus  nonyuenus Bamu ceedenuii 060 mue,
cooeparcauux

NOJYYeHUs/co0OWeH
ust

OaHHblE 0 COCMOSIHUU MOe20 300P08bs

nepeuensb NepcoHANbHbIX OAHHbIX

u3 noaukaunuxku Ne 110 2. Mockewvl

yKazams, omKyoa mMo2ym 0vims nOAy4eHsl WU Kyoa nepeoansvl NepcoHalbHble

OamnHvle

C Yenvio peuieHusi 6onpoca o noobope mHe pabomol, He NPOMUBONOKA3AHHOU NO

COCMOSIHUIO
yKazams yeivb 00pabomxu nepcoHaIbHbIX OAHHbIX

300p08bs

8 OOKYMEHMANbHOU Gopme

OOKYMEeHMAanbHOU/21eKMpPOHHOU/YC
mHot (no meneghony)
8 meyeHue 08yx mecayes
VKA3amv CpoK Oelcmeust Co2nacusl
Hacmoswee 3asn6nenue modicem Ovbims 0mMo36aH0 MHOU 6 NUCbMEHHOU (hopme.

Bukxenmuves
noonucs 3as6umelis



Ilpumep cocnacus pabomnuxa
Ha nepeodayy nepcoHaIbHbIX OAHHBIX

mpemuum auyam
3AABJIEHUE Hauanvnuxy omoena kaopos
00IHCHOCMb PYKOBOOUMeNs Kaoposoll
CyoHcObl Opeanuzayuu
000 «Kynpym»
HauMeHO8aHue Op2aHu3ayuu
05.03.2007 MNe 42 Mypsunoii O.K.
UHUYUATBL U PaAMUTUSL PYKOBOOUMEIS
om Buxeumwvesa JI.JI.
Gdamunus, uHUYUAILL 3a58UMens
O coenacuu Ha 0bpabomky UmMenuuxa
NEepCOHANILHBIX OAHHBIX O0JIHCHOCNL PAOOMHUKA
JIUMelH020 uexa
HauMeHO8aHue CmpyKmypHo20
noopazoenenus
He 6o3padicaro npomue  coobwenus Bamu ceedenuii 060 mue,
cooeparcauux
nonyyenus /
coobwenus
odannwvle omoeti pabome 8 OO0 «Kynpym» u pazmepe moetl 3apabomroi
niamol

nepeyeHb nepcoHANbHbIX OAHHBIX
no menegonHomy 3anpocy banka
yKazams, omKyoa mo2ym 0vims NOAY4UeHbl Ul Kyoa nepedansvl NepCoHAlbHblEe
OamnHvle
C Yenvblo NOLYYEeHUsL MHOU Kpeouma
yKazams yeivb 00pabomru nepcoHaIbHbIX OAHHbIX

6 ycmHol (no menegony) ¢opme
OOKYMEHMANbHOU/IeKMPOHHOU/YCM
HOU (8 m. Y. no menegony)
8 meueHue 00HO020 Mecsayd
VKA3amu CPOK OeliCmeust Co2nacus
Hacmosiwee 3as6nenue modxcem 6blms 0mo36aH0 MHOU 6 NUCbMEHHOU gopme.

Buxenmuves
noonucs 3as6umelis






